
 

Built Environment Career Fair Tips 
 
The Built Environment Career Fair is on Thursday, February 19 from 1 - 4 PM 
EST at the Center for the Built Environment and Infrastructure Systems 
(CBEIS).  
 
Want to be career fair-ready? Follow these tips to ensure you're prepared to connect 
with potential employers. 
 
For All Students/Alumni 
Across the board, there are some commonalities that all potential employees should do to 
prepare for a career fair. Below is a quick overview of career fair tips.  
 

1.​ Register for the Fair: Register for the fair on Handshake. This lets employers know 
you're attending and allows us to create a name badge for you. We'll also ask for some 
general information to help us prepare for next year.  

2.​ Research Employers: Visit employer profiles and websites to begin your research. 
Learn about their services, organization information, and available job opportunities. This 
will help you have more informed conversations at the fair.  

3.​ Prioritize Employers: Create a list of employers you'd like to connect with at the fair. 
Having a plan will ease the anxiety of making those first introductions. Even better, many 
participating employers have Morgan alumni on staff! These alumni, who once walked 
the same halls and took the same courses as you, will be there to offer encouragement 
and a valuable connection to the Morgan network.  

4.​ Prepare Questions: Develop a list of questions to ask employers based on your 
research. Preparing thoughtful and insightful questions will make a positive impression. 
Consider these general questions as a starting point. 

5.​ Plan Your Attire: Dress to impress on the day of the fair. If you need professional 
clothing, check out the University's Career Closet.  

6.​  Follow up with company representatives: Organize swag and contact information; 
mail or email thank you letter as soon as possible to each employer/organization; do a 
follow up call two weeks after email.  

 
 
 

https://www.morgan.edu/school-of-architecture-and-planning/built-environment-career-fair
https://www.morgan.edu/center-for-career-development/events-and-career-fairs/career-fair-tips
http://app.joinhandshake.com/career_fairs/7789611a-2a91-4d41-8933-abae275815c9/student_preview
https://app.joinhandshake.com/career_fairs/53283/employers_list
https://drive.google.com/file/d/1QjqScXtZkKKtq-IK0FZJZRpAAZlCIXg_/view?usp=sharing
https://www.morgan.edu/ccd/careercloset


 

We also wanted to break down some tips for each classification.  
 
First Year Students   
It is encouraged for first year students to attend the career fair.  This is an opportunity to 
observe how upper level and graduate students are engaging with employers. This will get you 
ready for next year. Although most employers are interested in hiring students with specific skills 
and knowledge, others are focused on developing relationships with first-year students. This is 
your chance to make an impression and ask questions like, "how should I prepare myself for 
next year?", "what is your company looking for in an employee or intern?", "can I get your 
information so I can share some work from my classes for critique?" 
 
Second Year Students  
By the second year, your confidence level should now be a little stronger since your first year - 
you've taken some introductory courses, built a small portfolio, and you observed last year's fair. 
Now it is time to really start engaging for the internship. For design students, maybe you put 
together a "one pager sample of work" from your first and/or second year courses to show. The 
most important thing is to only SHOW YOUR BEST WORK. First, have a portfolio/folder with 
your research on the employer, coupled with your resume.  Next, put on your best smile, 
approach the recruiter and shake their hand (unless there is a virus circling). The majority of the 
employers are alumni of our programs, so hopefully it will make you feel more comfortable.  
 
Third Year Students  
Year three is a critical year, because you have one more year to go and the position you get this 
year can eventually be a full-time position after graduation. This is when employers want to see 
if you are malleable and willing to grow with them. This is when small talk has extreme value. Be 
as organic as possible. For portfolios, make sure you are showing your best work. Do not get 
caught up in showing how well you progressed in your first two years in the program 
(chronological).  
 
Fourth Year Students/Prospective Graduates 
This is it! You are looking for a full-time position. You have to be on your game. Being prepared 
is the most important thing. Being knowledgeable about the employer and its projects will go a 
long way.  Getting tips for your resume and portfolio prior to the fair is paramount. Showing your 
best work is going to set you apart from all the rest.  Be confident and relaxed.  
 
Alumni/Graduate Students 
If you are still looking for gainful employment, the fair is the place to be. If you already have 
work experience, that is a bonus. You can talk about your roles and duties with previous 
employers. This will make the conversation more engaging. If this is your first time looking for a 
job, go back to the mindset of being a prospective graduate.  

 



 

Below are some additional tips to help with your preparation: 

■​ BUILT ENVIRONMENT CAREER FAIR TIPS 
■​ CONVERSATION STARTERS (AIABALTIMORE) 
■​ RESUME/COVER LETTER TIPS (CENTER FOR CAREER 

DEVELOPMENT) 
■​ HOW TO IMPROVE YOUR PORTFOLIO (AIABALTIMORE) 
■​ PORTFOLIO TIPS (30X40 DESIGN WORKSHOP) 
■​ BUILT ENVIRONMENT PORTFOLIO WEBINAR (AYMAN ROUHANI, MSU 

ALUMNI) 

Good luck! We look forward to seeing you on the 19th. Now, let's get ready! 

 

https://docs.google.com/document/d/1fvOt-xWkyozoWU8mpSqrKgUNhseZ1J5MOQrSCnxbK9g/edit?usp=sharing
https://drive.google.com/file/d/0B2T2sh8WHEmpZ2pKN1ZMeGVBV1lCX1VzT3dqTEI2b2RWdDdV/view?usp=sharing
http://www.morgan.edu/student_affairs/center_for_career_development/for_students/create_resume_and/or_cover_letter.html
https://drive.google.com/file/d/0B2T2sh8WHEmpNUFpVkgyR0xiaTlVMGRsc0djTWMyVEJTeXBn/view?usp=sharing
https://www.youtube.com/watch?v=Mvcas0iICHo&feature=youtu.be
https://drive.google.com/file/d/1hb2PE_msvkcoW5mVDq3KTr3dUerGej1r/view?usp=sharing
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