

[MORGAN STATE UNIVERSITY LETTERHEAD with Academic Department’s Name]
[Date]
To:
Provost’s Dr Hongtao YU
Provost & Senior Vice President for Academic Affairs
Morgan State University
To:
Dean Dr. ______________________
From:
[Chair’s Full Name]
Chair, [Department Name]
Morgan State University
Subject: Request for Approval to Invite J-1 Visiting Scholar – [Scholar’s Full Name]
Dear Provost Yu
I am writing on behalf of the [Department Name] to request your formal approval to invite [Scholar’s Full Name] as a J-1 Visiting Scholar to Morgan State University for the period of [Start Date] – [End Date].
Purpose of Scholar’s Visit
During the appointment, the scholar will:
· [Provide brief description of research, collaboration, teaching, or project involvement]
· [List any additional responsibilities or anticipated contributions]
This visit will support the department’s strategic goals by [highlight the benefit: expanding international collaboration, advancing a specific research initiative, enhancing teaching, etc.]. The scholar’s expertise in [field/area] will contribute significantly to ongoing and future departmental initiatives.
Funding and Departmental Support
The scholar’s visit will be supported through:
· [Funding source(s): departmental funds, grant support, home institution funding, personal funds]
· [Any stipend or in-kind support]
The department will also provide appropriate workspace, access to facilities, and academic guidance necessary for the successful completion of their program objectives.
Compliance and Next Steps
Upon your approval, the department will submit all required documentation to the Office of International Student & Scholar Services (ISSS) for review and issuance of the DS-2019, in accordance with federal regulations governing the J-1 Exchange Visitor Program.
Request for Approval
We respectfully request your authorization to proceed with inviting [Scholar’s Full Name] as a J-1 Visiting Scholar. Please let me know if you require any additional documentation or clarification.
Thank you for your consideration.
Sincerely,
[Chair’s Full Name]
Chair, [Department Name]
Morgan State University
[Email Address]
[Phone Number]
CC:
Office of International Student & Scholar Services (ISSS)
Dean, [School/College Name]
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