Academic Department Letterhead with Morgan’s Logo
To: 	Scholar’s Full Name as it appears on the passport. CAPITALIZE the LAST NAME]

From:		Sponsoring Academic Department Chair 
CC:		Sponsoring Professor 
CC:		Dean 
CC: 		VP of International Affairs
CC:		Provost 

Date:		

Re:		J-1 Department Sponsorship Letter


On behalf of the [Department Name] at Morgan State University I am pleased to invite you to participate in an exchange program as a [J-1 Category: Research Scholar, Professor, Short-Term Scholar, etc.]. We are excited about the opportunity for you to join our department and share your expertise. 

	Your program start date
	

	Your program end date
	

	Your hosting professor
	

	Your collaboration will be on the field/topic below

	Research or teaching objectives
	



	Research or teaching activities
	







We are confident that your work will be a valuable contribution to our ongoing projects. 

Department Resources: 
The [Department Name] will provide you with [describe departmental resources, e.g., office space, access to labs, desk, computer] during your stay. 

Financial Support:
The J-1 Exchange Visitor Program requires all participants to demonstrate sufficient financial support for their stay. This requirement will be met by:

· [If department is funding]: The [Department Name] will provide a stipend of $[Dollar Amount] per [month/year] for the duration of your program. 
· [If visitor is self-funded or externally funded]: It is our understanding that your stay will be funded by [Name of Sponsoring Organization or "personal funds"]. You must provide proof of adequate funding to the Office of International Students and Scholars (OISS)
Medical Insurance:
The U.S. Department of State also requires all J-1 and J-2 visa holders to have sufficient medical insurance coverage for the duration of their stay. Please be aware of this requirement as you finalize your arrangements. 

Cross Cultural Exchange:
A major component of the J-1 Exchange Visitor Program is cross-cultural exchange. While at Morgan State University, we encourage you to participate in various campus and community events to experience American culture and share your own. 

We are confident that you will have a productive and rewarding experience, and we look forward to your contributions to our department.

Sincerely,
[Signature]
[Typed Name of Department Head/Hosting Professor]
[Title]
[Department Name]
Morgan State University
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