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J-1 Visiting Scholar 
INTAKE FORM for SCHOLAR to complete
	Name of visiting scholar:
	Name of host professor and sponsoring dept.

	Proposed start and end dates:
	Subject/Field: 


(Please submit this INTAKE FORM FOR SCHOLAR to your Host Professor/Department Sponsor.  Once all documents are complete, we (RO=Responsible Officer) will copy and paste these information into the Department of Homeland Security database, SEVIS, to create your DS-2019)
Below is a list of required documents for your J-1 visa application (please submit all to your Host Professor/Sponsor. When everything is complete, your HOST Professor will submit all documents to the RO.
	
	· Check
	Required Documents

	1
	
	Passport: Please provide a copy of your passport biographical.

	2
	
	CV: Please provide copies of your highest degree earned and a copy your curriculum Vitae (CV) in English

	3
	
	Immigration documents: If applicable (you are in the US or have been in the US previously), please obtain copies of current immigration documents (U.S. 
visa; Form I-94; any of the following Forms: DS-2019, I-20, I-797)

	4
	
	English proficiency: Copy of your TOEFL / IELTS / DuoLingo test scores (if applicable). 

	5
	
	Offer letter: An appointment/ invitation/offer letter from the sponsoring/host department. 

	Financial Support
Each source of funds listed must be verified by separate, original documentation, translated in English and in US Dollars. Please provide the required documentation for each source as listed below:

	6A
	
	Financial Support from Employer, Fellowship, Home Government: A letter on official letterhead from the scholar’s employer, scholarship/fellowship award letter, or home country government which specifies details about the scholar’s activities, length of stay, amount and duration of funding. 

	6B
	
	Personal/Family Funds: Official bank statements showing sufficient funds to cover the scholar and all accompanying dependents for duration of stay. 

	6C
	
	Other financial support: A notarized letter on official letter head from other funding sources indicating the amount and duration of funding to cover the scholar and any accompanying dependents

	7
	
	Dependents (J-2):  Copies of dependents’ passports, marriage certificate (for spouse), birth certificate (for children). 



Section One : 

	Scholar’s Information (as it appears on your passport)


	LAST NAME / SIR NAME/ FAMILY NAME 
	


	First/Given name
	

	Middle name
	

	Date of birth (month/day/year) 
	

	Male or Female
	

	City of birth
	

	Country of birth
	

	Country of citizenship
	

	Country of legal permanent residency
	

	

	 Home Country Address & Phone
 

	Street:

	

	City:  
	                                                    

	Zip code: 
	  

	State/province: 
	

	Country: 
	

	Email address:
	

	Foreign phone # (+country code)
	

	
Emergency Contact Information

	Emergency contact’s full name (capitalize last name)
	

	Emergency contact’s phone number
	

	Emergency contact’s email address
	

	Relationship to scholar
	

	
	

	If you are currently in the USA please provide the information below
It is essential to have information on ALL prior J-1 visa visits to the US

	USA Address
	

	Street
	

	City
	

	State
	

	Zip code
	

	US phone number
	

	Email address
	

	Current Immigration Status (If J-1, include category)
	

	Current J-1 program sponsor (see box 2 on Form DS-2019)
	

	If you have work authorization: Start date and End date
	

	When did you last enter the US
	

	Will provide a copy of your I-94 
	______ YES     _____ No



Section Two :

	Scholar’s Prior Activity in the United States

	Have you been in the U.S. in the last two Years?  
□ Yes, complete chart below                                   □ No 


	Immigration 
Status  
 
	Visa Category  
If J-1, list category  
	Start  Date 
(mm/dd/yyyy) 
	End Date 
(mm/dd/yyyy) 
	Location/Activity 

	 
 
	 
	 
	 
	 

	 
	 
 
	 
	 
	 

	 
	 
 
	 
	 
	 



Section Three :  

	Scholar’s Credentials and Employment Information


	Home Country Job Title: Enter your official title

	

	Home Country Employer: Enter the official name

	

	Are you a graduate of a school in the USA? 
	_____YES          _____ NO


	What is your highest degree level? Enter the official degree
	


	Field of Study: Enter the official field name
	


	Name of Granting Institution: Enter the official name
	


	Date Received Highest Degree : MM/DD/YYYY
	


	Are you enrolled or pursuing a degree at an academic institution outside of the U.S.? 
	 ______ YES.        _____ NO



	If YES:
Name of institution where you are enrolled or pursuing a degree: Enter the official name
	




	What is the current degree level you are pursuing? (bachelor’s, master’s, Ph.D., M.D., etc.)? Enter the official degree
	



	Anticipated Degree Completion Date: MM/DD/YYYY
	


	



Section Four :  

	English Language Proficiency
Note: Scores from these exams must be no more than two years old at the time of submission of the J-1 request

	The current ruling of U.S. Department of State requires all prospective visiting scholars to have sufficient proficiency in the English language to participate and successfully complete his or her program at Morgan State University. Verification of English proficiency can be determined through an objective measurement of English language proficiency, such as TOEFL or IELTS or DuoLingo or through a documented interview conducted by the sponsoring / host department. Some exchange scholars may be exempt from this requirement.  


	I can provide the following documentation of my English language proficiency:
        A recognized English language test (TOEFL = Minimum 80 internet baased test, 550 paper based test; IELTS (minimum 7.0 total bandwidth score)  

        Signed documentation from an academic institution or English language school
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Section Five:  
Financial Requirement
Morgan State University requires that all J-1 visiting scholars show at least the required minimum funding: 
 
 Scholar: at least US $2,000 per month 
 Scholar and one dependent: US $2,500 per month 
 Scholar and two dependents: US $3,000 per month  Each additional dependent: add US $500 per month  

	Financial Support from Morgan State University

	$ Amount
	Description (example: stipend, teaching salary, housing, per diem, hourly wages, etc)

	$
	

	$
	

	$
	

	$
	

	Total = 

	Financial Support from Scholar’s Employer, Government, Scholarship/Fellowship,

	$Amount
	Description 
(Example, international airfare, ground transportation, stipend, health insurance premiums, continuation of salary during sabbatical, per diem, housing allowance, etc.)

	$
	

	$
	

	$
	

	Total = 

	Funding from Other Source

	$
	

	$
	

	Total = 



Section Six:  
 
	Proposed Activities during Scholar’s Appointment at Morgan State University
In collaboration with your host professor, please provide a detailed description of the proposed scholarly objectives, activities, research projects, duties, relationships, and responsibilities the you will be engaged in while at Morgan State University. Use as many page as you need. 

	Objectives:
	

	Activities
	



Section Seven :  

Health Insurance Requirement  
 
I acknowledge that by signing this document that I am aware of the mandatory health insurance requirement for all J-1 scholars and any accompanying J-2 dependents.  I understand that my Host Professor will provide me with the Morgan State University Health Insurance information for me to purchase. The specific requirements are: 

1. The J-1 and J-2 visas have the following federally mandated requirements: 
· Medical benefits of at least $100,000 per accident or illness 
· A deductible not to exceed $500 per accident or illness 
· Repatriation of mortal remains in the amount of at least $25,000 
· Expenses associated with medical evacuation in the amount of at least $50,000. 
 
2. If I don’t have the required minimum insurance coverage in effect, I must purchase a supplemental policy to cover the entire period of my visit.  

Section Eight : 

	Dependents (J-2)
· Dependents include your spouse and your children under age 21.
· Please include (1) For spouse = Marriage Certificate and passport 
· Please include  (2) For children = Birth certificate and passport 
· List dependents only if they are coming to the U.S. or are currently in U.S. in J-2 status.
· Do not list dependents who hold U.S. passports or dependents who were born in the U.S.
· Enter names and dates exactly as they appear in passports.
· If you have more than four dependents, list them on a separate page.
· Use your own email address if your dependent do not have one 

	Dependent One:
	

	Relationship:
	      Spouse         Child

	LAST NAME / SIR NAME/ FAMILY NAME
	

	First/Given name
	

	Middle name
	

	Birthdate
	

	Male or female
	

	Country of birth
	

	Country of citizenship
	

	City of birth
	

	Email address
	

	
	

	Dependent Two: 
	

	Relationship:
	      Spouse         Child

	LAST NAME / SIR NAME/ FAMILY NAME
	

	First/Given name
	

	Middle name
	

	Birthdate
	

	Male or female
	

	Country of birth
	

	Country of citizenship
	

	Email address
	

	
	

	Dependent Three: 
	

	Relationship:
	      Spouse         Child

	LAST NAME / SIR NAME/ FAMILY NAME
	

	First/Given name
	

	Middle name
	

	Birthdate
	

	Male or female
	

	Country of birth
	

	Country of citizenship
	

	Email address
	

	
	





_________________________________				____________________________
Visiting Scholar’s Signature 								Date
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