	MORGAN STATE UNIVERSITY
 EFFORT REPORT 

PI/Co-PI/PD/Other Faculty/Professional Staff

INSTRUCTIONS:  

(1) List the project titles of all active externally sponsored programs in which you served as PI, co-PI, PD, or other key personnel during the reporting period.  If you were not involved in any externally sponsored programs, skip Section A of the form.

(2) Provide the percentage of your effort committed to each project on which you worked during the period.  Extra effort in excess of what was originally approved should not be listed in Section A but in Section D—see (4) below.  Report your effort as a percentage of the total effort expended on all activities during the period.  Note:  If your effort was NOT committed to a grant or project, then put “N/A” instead of providing percentages.  
(3) Add the total percentage of effort expended on all externally sponsored activities in the “Total” row in Section A.  Any N/A entries should be treated as zeros.
(4) Fill in the percentage of effort expended on university supported/departmental research, administrative activities (if applicable) and all other university activities including teaching, advising, extra uncommitted effort spent on sponsored projects, etc. The total effort expended on research activities, administrative activities and all other university activities should equal 100%.
(5) Sign the form, obtain the signature of your department head/supervisor, and return it to OSP.

Name:                                                        Department:                                                              Period: July 1, 2004-June 30, 2005
A.  Sponsored Activity Commitments  **Extra effort beyond what was originally approved should be included in Section D. 

	Project Title
	Budget

Code
	Paid Effort


	Budgeted Effort 
	Actual Effort
	Was your effort funded by the grant, or committed as match by the University?

	
	
	
	
	
	 FORMCHECKBOX 
 Funded

 FORMCHECKBOX 
 Match

	
	
	
	
	
	 FORMCHECKBOX 
 Funded

 FORMCHECKBOX 
 Match

	
	
	
	
	
	 FORMCHECKBOX 
 Funded

 FORMCHECKBOX 
 Match

	
	
	
	
	
	 FORMCHECKBOX 
 Funded

 FORMCHECKBOX 
 Match

	
	
	
	
	
	 FORMCHECKBOX 
 Funded

 FORMCHECKBOX 
 Match

	
	
	
	
	
	 FORMCHECKBOX 
 Funded

 FORMCHECKBOX 
 Match

	Total Effort Expended on Sponsored Activities


	
	
	
	

	B.  University/Departmental Research Activities/Release Time (does not include externally sponsored research activities)

	Total % Effort Expended 
	     
	

	C.  Administrative Activities (formal administrative assignments)
	
	

	Total % Effort Expended 
	     
	

	D.  All Other University Activities (teaching, advising, extra uncommitted effort on sponsored activities**, etc.)

	Total % Effort Expended
	     
	

	
	
	

	TOTAL EFFORT 
	100%
	


To the best of my knowledge, salaries and/or wages charged to these projects are appropriate in relation to the work I performed on these activities.  All other costs charged to these activities are, to the best of my knowledge, appropriate.  Where required, corrections have been or will be made through the accounting system.
                                                                                                                                                                      

Signature: 

 Date:

  

Department Chair, Dean, Director or Supervisor:  To the best of my knowledge the above information is correct.

Name:  





(Type or print)

Signature: 

 Date:

  
OSP
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