MORGAN STATE UNIVERSITY

JOB SPECIFICATON

[image: image1.png]



ARCHITECTURAL ENGINEERING DRAFTER
Class Code:   
                FLSA Code: N/E (Non-Exempt)

Pay Range:  10
JOB SUMMARY
Under general Supervision, provides engineering and architectural support by developing drawings of buildings, mechanical equipment, and landscape site developing.

 PRIMARY DUTIES
1.  Prepares drawings for building construction, remodeling or equipment installation from sketches, models or prototypes.

2. Creates and revises construction drawings, such as demolition, architectural floor plans, mechanical and equipment layout, and landscape site development.
3. Prepares charts, diagrams and graphs for presentations.

4. Operates computer graphic, reproduction, and photographic equipment and computer assisted design and drafting (CADD) software. 

5. Prepares color visual aids and illustrations for slide reproduction, overhead projection and publications; prepares display material. 

Note: 
The intent of this of primary duties is to provide a representative summary of the major duties and responsibilities of this job. Incumbents perform other related duties assigned Specific duties and responsibilities may based upon department needs.

MINIMUM QUALIFICATIONS
EDUCATION: Successful completion of a formal two year training program program in architectural or engineering drafting.

EXPERIENCE:  One year experience in architectural or engineering drafting.
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REQUIRED KNOWLEDGE/SKILLS/ABILITIES
General knowledge of and skill in applying the principles, and techniques of architectural and /or engineering drafting. General knowledge of building, electrical and construction codes; of algebra, plane geometry, trigonometry, and basic mathematics including area, volume, and the practical application of fractions, percentages ratios and proportions; ability to prepare engineering and architectural working drawings, detail sketches, and preliminary design; ability to prepare engineering and architectural working drawings detail sketches, and preliminary designs; ability to use drafting tools and equipment; ability to indicate materials and their matter of assembly inn neat, clear and complete drawings from sketches and diagrams; ability to follow written and oral instructions; ability to interact and communication effectively with professional architects and engineers; ability to produce drawings manually or by using a computer aided design program.    
OTHER: 
Except for qualifications established by law, additional related experience and formal education in which one has gained the knowledge, skills, and abilities required for full performance of the work of the job class may be substituted for the education or experience requirement on a year-for-year basis with 30 college credits being equivalent to one year of experience.

